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CHARGE TO:___________________________________________                                                    DATE:_____/_____/_____ 
 
ADDRESS:_____________________________________________                    DATE PROJECT NEEDED_____/_____/_____ 
 
CONTACT PERSON:____________________________________                     PHONE#________________________________ 
 
PO / JOB NUMBER______________________________________ 

������������������������������������������������������������������������� 

Fax # 561-4086 

B & W COPIES 
8.5 X 11 / 8.5 X 14 / 11 X 17 

 
 NUMBER OF SETS:     __________  STAPLE COPIES: __________ 
 
 SINGLE SIDED:        __________ 2 - HOLE DRILLING:  __________  
 
 DOUBLE SIDED:           __________ 3 - HOLE DRILLING:     __________ 
 
 SCAN TO DISK:         __________    ACCO  BINDING:           __________ 
 
 GBC BINDING:               __________ 

COLOR COPIES 
 
 NUMBER OF SETS:  __________ 
 
 SAME SIZE:          __________ 
 
 REDUCE TO: __________ 
 
 ENLARGE TO: __________ 
 
 SCAN  TO DISK __________ 
 
 PRINT FROM DISK: __________ 

DIGITAL WIDE FORMAT PRINTS 
 
 NUMBER OF SETS:    __________ 
 
 SAME SIZE: __________ 
 
 REDUCE TO: __________ 
 
 ENLARGE TO: __________ 
 
 STAPLE SETS: __________ 
 
 EDGE BIND SETS: __________ 
 
 SCAN TO DISK: __________ 

SPECIAL INSTRUCTIONS 
 

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

FREE PICK-UP & DELIVERY 
 

www.northernduplicating.com 
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